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Terms of reimburse for visiting scholar in our lab

1. Time of reimburse: March, September, and December
(before 15t, December)

2. Claim back travel cost: provide flight e-ticket (color print or
scanned edition), boarding pass, invoice of accommodation,
invoice of conference cost, invoice of catering (no less than 5%
of the total travel cost) during your visit to China

To claim back the cost for international flight ticket, you need

have flight e-ticket (color print or scanned edition), original or
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copied boarding pass, bank statement of the purchase, copy of
first page and visa page of the passenger’s passport

3. Others: currency exchange rate: according to the day of bank
record of purchase, or the day before your flight if you do not
have bank statement.

Please provide your bank account number and the name of the
bank you open your account: bank account should be Bank of
China, or ICBC in China

4. Work for our sectary to do to help with your reimburse

Sort out invoices (translation and stick)---submit the invoices(on
website of financial department of CQU)—examine and
approve by the person in charge of the lab—approve by

financial department—success of reimburse
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